
You must have an IMS user account in order to apply for a Bike Week or 
Biketoberfest event permit. Follow the steps below to create a user account.

1. Visit the IMS homepage at https://daytonabeach.ims16.com/.

2. Click "Register as a New User."

3. Enter details for the new user account, then click "Register."

4. Check the inbox of the email address entered during account
creation.

5. Click "Validate" in the account confirmation email.



Here's how to apply for a Bike Week or 
Biketoberfest event permit.



Place your mouse over "How Do I" on the homepage of the City of 
Daytona Beach's website, then click “Bike Week/Biketoberfest".



Enter your account login information and click “Log in.”



 In the section labeled “Permits,” click “Apply for Permit.”



Look for Bike Week/Biketoberfest in the list of 
permit applications then click it.



Select the property type.



Enter your address. You can use the map to locate your 
property. Click next.



Please read the Required Documentation page carefully, then 
download the required documents for your submittal.

You will upload the completed forms later in 
the application process.



Enter the business name and a brief description of event 
activity. Clicking the button labeled "Next."



Continue entering other required application information. 
Use the interactive map to locate parcel numbers.



First, choose “Address Search (CODB)” from the 
address search bar options.

Enter the address of your planned event. The 
map will update to pinpoint the property.



Select "Parcel ID 12 digit" in the Search bar options.



 Copy the parcel ID number shown in 
the information pop-up window.



Return to your open application and 
paste in the parcel ID number.



Click next and continue entering required information.



Proceed with uploading the required 
forms for your application submittal.

If you are not prepared to upload the required forms, then 
close your browser. You can return to the application later.



When returning to an application you started previously. 
sign in to your account, then click "Log In."



Click the History symbol, then select your application.



 Proceed with uploading the required forms 
for your application submittal.





Read the following information carefully, 
then click “I Accept.”



Review your Application Summary. If necessary, 
update any incorrect information.

Then choose “Add to Cart.”



Proceed with entering your payment information.





Your application is now submitted!
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